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Effective Writing for Publication

Choose a topic

What are the issues that come up time and again for which you don’t find books or articles?
Choose your target audience

For whom is this book or article intended?
Create an outline

What are the main aspects of this problem that need to be covered and in what order?
Write that first draft

What schedule can you commit to for accomplishing this task?
What language will you use to most effectively reach your target audience?
Get feedback from others
How can your book be better?
Rewrite as many times as necessary

Effective Editing for Publication

Simplicity

Short words 

Simple direct sentences
Clarity

Precise word 


Grammar 
Punctuation

Active not passive verbs

Order and structure—Beginning, middle, end
Brevity

Make every word count
No unnecessary words


Cut words that don’t say anything


Avoid adverbs


Right word rather than a phrase

No repeated sentences
Accuracy

Unity

Consistency of tense, person, and tone


Aim—Why am I telling the reader this?

Originality


What you say and how you say it (avoid clichés)
Humanity

Style 
Humor

Universal emotions
� Based on William Zinsser, On Writing Well; the Classic Guide to Writing Nonfiction, Harper Collins (NY: 2001)
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